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[TPUHSTO
Ha o0ueM coOpaHuu pabOTHHKOB

[Tpotokon ot «»2/.2019r. Ne/

KOJEKC
ITHKH H ¢J1yKe0HOro noseaeHusi paboTHHKOB
MBAOY «/lerckuii caa «CoJIHBILIKO»

1. O0mue monoKeHust

Kozmekc 3Tk u ciyxeGHOro MoBeaeHUs paGOTHUKOB MYHHIMMAIBHOIO
OIO/KETHOTO JOLIKOJIBHOTO 00pa3oBare/ibHOro yupexaeHus «Jlerckuil can
«Conupimko» (nanee coorBercTBeHHO - Komekc, opranusauus) paspaGorad B
cooTBeTCTBHH ¢ nonoxkeHussMd  Koncerutyuuu Poccuiickoit  ®enepaum,
DenepanbHOro 3aKoHa or 25.12.2008 Ne 273-®3 «O npoTuBOAEHCTBUU
KOppYMUHHU», IPYTHX HOPMATHBHBIX NPAaBOBBIX AKTOB, COAEP/KALLMUX OTPaHHYEHHUS,
3anpeTsl ¥ 00SA3aHHOCTH [UI JIOJJKHOCTHBIX JIML, OCHOBAH Ha OOIIENPU3HAHHBIX
HPaBCTBEHHbIX MPUHIIMITAX U HOPMaX pOCCHICKOro odlecTBa U rocy1apcTaa.

I.1. Lensto npunsitus Hacrosiwero Konekca sBuseTcss ycTaHOBIEHHE
3THYECKHX HOPM W MpaBUil  CIyKeOHOro MNOBEACHHUS IS JIOCTOMHOIO
OCYILIECTB/IEHHs PabOTHUKAMM OpraHu3auuu Mpo(hecCHOHANbHON AesTelIbHOCTH,
(GopmupoBaHHe  yCIOBHH /1S MOBBILIEHHs [PO3PAYHOCTH  J€ATEIbHOCTH
OpraHu3allid, KOPIMOPAaTHBHOW KyJbTYpbl M CHCTEMbl LEHHOCTEH, a TaKkKke
npoQuIakTHKa KOPPYNIHOHHBIX PUCKOB.

1.2. 3anauamu Hactosiuero Kozgekca siBnsirores:

1.2.1. TloBbilleHHe M pa3BUTHE €IMHOM KOPMOPATUBHOW KYJBTYphl B
OpraHu3aLuu.

1.2.2. Cobmoaenue HOpM J1e710BO# ITUKK pabOTHHKAMH OpraHU3aluu.

1.2.3. [Ipodunaktuka KOppyNUMOHHBIX PHCKOB, MpeJOTBpAlllEHHE U
ypery1upoBaHue KOH(QIHKTa HHTEPECOB.

1.3. PaboTHUKH OpraHu3aliy, a TakKe rpaxaaHe, IpuHUMaeMble Ha paboTy
B OpraHu3aLuio, 00s83aHbl O3HAKOMHUTECS C MOJI0kKEeHUsIMU Hactosiutero Konekca u
co0MI0aTh UX B NPOLIECCE OCYLIECTBICHHUS NPO(ECCHOHANBHOM AeSTEeNbHOCTH.

1.4. 3nanne u coOmioneHue paboOTHUKAMH OpraHU3allMH  OJOKEHHIH
Hactosmero Kozekca siBiseTcss OZHUM M3 KPUTEPHEB OLICGHKHM KadecTBa HX
npodeccHoHaNbHOM AeSTeNbHOCTH U CJ1y/KeOHOro MoBeIeHHUs.



1.1. Hecobmtonenune tpeboBanuii Hactosimero Komekca MOkeT MOBIEYb 3a
co00M NMPUMEHEHUE NUCLUUIUIMHAPHBIX B3bICKAHUHM, a TaKXK€ MHULIUHUPOBAHUE OT
MMEHH OpraHu3aluyd MEp TPaXkJaHCKO-IIPaBOBOM, aJMHWHHMCTPATHBHOW U
YTOJIOBHOM OTBETCTBEHHOCTH B IIOPSJAKE, IPELYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

1.2. B ciydyae BO3HHMKHOBEHHS CIIOPHBIX U HEpErJaMEHTUPOBAHHBIX
HacTosamM Konekcom curyanuii, a Takxke B LEISIX COOOIIEHUs MHPOpMALUU O
CTaBIIUX W3BECTHHIMU paOOTHUKY (akTax HapyIIeHUS 3aKOHOJATEIbCTBA U
noyiokeHuil Hacrtosiero Kopekca, eMmy cieayer o0OpaTUTbCS K CBOEMY
HEIMOCPECTBEHHOMY PYKOBOAMTENI0, B KOMHCCHIO IO IPOTUBOJAECHCTBHUIO
KOPPYIIUMU U YPEryJIUPOBAHUIO KOH(IMKTA MHTEPECOB U (WIM) B CTPYKTYPHOE
nojipaszzenieHue (K JUIly), OTBETCTBEHHOE(MY) 3a MPOPUIAKTUKY KOPPYIIIMOHHBIX
Y UHBIX [TPaBOHAPYIICHUI B OpraHU3aluu.

1.3. [lonyueHHas KOMHCCHEW TIO TNPOTHUBOJACHCTBUIO KOpPPYILUU U
YPEryJIUpOBaHUIO KOH(DJIMKTa HMHTEPECOB WU CTPYKTYPHBIM IOAPA3/EICHUEM
(IuOM), OTBETCTBEHHBIM 3a NPOPWIAKTUKY KOPPYHLMOHHBIX M  HHBIX
IpaBOHApYUIEHU B OpraHu3aluu, UHGopMalus 0 HapyIIEHUH 3aKOHOIaTeIbCTBA
u nosoxeHu Hacrosimero Kopekca cuuraercs koHuaeHuuanbHOH. Jluno,
COOOLIMBIIECE O HApPYIIEHUU 3aKOHOJATENIbCTBA M IIOJIOKEHUH HACTOSIIErO
Kogekca, nMeer mnpaBo mnoiy4yaTb HH(OpPMALMIO O XOAE€ PACCMOTPEHHS €ro
oOpailieHus.

2. lIpaBujia noBeaeHus1 padoTHUKA
IPH OCYLIECTBJICHUH NMPO(PECCHOHATLHOU AeATe1bHOCTH

2.1. PaGOTHHKM OpraHU3aIi HCIIOJHAIOT O0S3aHHOCTH, YCTAHOBJICHHBIC
cratbeii 21 TpymoBoro kozekca Poccuiickoit ®exepaniui W UHBIMHU
HOPMATUBHBIMH NPABOBBHIMU aKTAMH.

2.2. PaOOTHMKM  OpraHM3allid, CO3HaBass  OTBETCTBEHHOCTb  MEpenl
rocyapcTBOM, OOIIIECTBOM U TpaXkaHaMU, PU3BAHBI:

2.2.1. cxonuTh M3 TOTO, YTO TMpPH3HAHHE, COOJIOJICHUE W 3alllUTa MpaB U
CBOOO/T YEJIOBEKA U TPaXkKJTaHUHA SBIISIOTCS BaKHON COCTABJISIONIEH IEATEIbHOCTH
OpraHu3aluu U pabOTHUKOB.

2.2.2. CoOmronarhb Koncturyuuto Poccuiickoii denepanuu,
3aKoHoarenbcTBO Poccuiickon denepanyn, He JOMYCKAaTh UX HAPYLICHUS.

2.2.3. ctionHATh CBOU JOJKHOCTHBIE OOSI3aHHOCTU JOOPOCOBECTHO M Ha
BBICOKOM MPO(ECCMOHAIFHOM YpOBHE B IeisAX OOECIEeUeHHUs BBICOKOM
3 PEKTUBHOCTHU JEATETLHOCTA OPTaHU3AIIMH.

2.2.4. 1lpy WCHOJHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEW HE OKa3bIBaTh
MPEANOYTEHUSI KAaKUM-THO0 MPOPECCHOHAIBHBIM WIW COIUMAIBHBIM TPYyMIaM |
OpraHu3anusM, OBITh HE3aBUCUMBIMH OT BIUSHUS OTAEIBHBIX TpaxkiaH,
po(eCCUOHANTBHBIX WU COIMAIIBHBIX TPYIII U OpTraHU3aIlHii.

2.2.5. Ucknroyath  ACUCTBUA,  MPEMATCTBYIOMIUE  JTOOPOCOBECTHOMY
WCITOJITHEHHUIO JTOJDKHOCTHBIX 00SI3aHHOCTEHN B CBSI3M C JIMYHOM, UMYIIIECTBEHHOU U
WHOMW 3aMHTEPECOBAHHOCTHIO.



2.2.6. CobmogaTh OECTIPUCTPACTHOCTD, HCKIIOYAIOUIYI0O BO3MOKHOCTb
BJIMSTHUSL HAa WCIIOJIHEHUE JOJDKHOCTHBIX OO0S3aHHOCTEW PEIICHUN MOJMTHYECKIX
napTuid ¥ OOIIECTBEHHBIX 00BEIMHECHUN.

2.2.7. CobmonaTe HOpMBI NMPoGeCcCUOHANBHOW ITUKUA U MpaBHIIa JEIOBOTO
MIOBE/ICHUSI.

2.2.8. IIposiBNISAT KOPPEKTHOCTh M BHUMATEIIBHOCTh B OOpallieHUU C
rpa)k;IaHaMH ¥ IOJDKHOCTHBIMH JINTIAMHU.

2.2.9. IlposiBNSATE TEPIUMOCTh U YBOKEHHE K OOBIYAsIM U TPAAHUIMSIM
Hapos0B Poccuiickoit denepanuu U APYruX TOCYAapCTB, YIUTHIBATh KYJIbTYPHBIE
¥ MHBIE OCOOCHHOCTH PA3JIMYHBIX dTHUYECKUX, COIMATBHBIX TPy U KOH(PECCHH,
C0COOCTBOBATH MEKHAIMOHAIBHOMY U MEXKOH(ECCHOHAIBHOMY COTIIACHIO.

2.2.10. Bo3nepxxuBaThCsl OT TOBENEHHUS, KOTOPOE MOTJO Obl BBI3BATH
COMHEHHE B JI0OpDOCOBECTHOM WCIIOJHEHHHU pPaOOTHUKAMHU  JOJHKHOCTHBIX
oOsi3aHHOCTEM, H30eratb CHUTyalluid, CIOCOOHBIX HAHECTH YIIepo JenoBOU
pernyTai OpraHu3aiuu.

2.2.11. YBaXXuTeIbHO OTHOCUTHCS K JEATEIBHOCTU MPEACTaBUTENCH CPEJICTB
MaccoBOil HWH(pOpMAIMKM, OKa3bIBaTh COACHCTBHME B MOJYYEHUU JOCTOBEPHOMN
uHdopmaiuu o paboTe opraHu3aIuH.

2.2.12. CobnmrogaTe  3akoHONMATeNbcTBO  Poccmiickort  depepanuu o
MEPCOHANIBHBIX JTAHHBIX.

2.2.13. He pasrnmamate KOHQUACHIMAIBHYIO, WHYI HWH(OpMAIHIO,
COCTaBIISIIONIYI0 TOCYJapPCTBEHHYIO, KOMMEPUYECKYIO M MHYIO TallHYy, OXpaHIEMYIO
B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickonn @Denepanuu, a Takke
UHGOPMAIIHIO OTPAHUYEHHOTO JTOCTYTIA.

2.3. PaboTHHMKHW,  HAJCIICHHBICE  OpPTraHW3AIMOHHO-PACTIOPSIUTEITHHBIMH
MTOJTHOMOYHSIMH TI0 OTHOIIIEHHUIO K IPYTUM paOOTHHKAM, TIPU3BaHBI:

2.3.1. [IpunuMath Mephl MO MPEAYNPEKACHUIO KOPPYIIIUN, MUHUMU3AIUU U
JUKBUIAINH TTOCIIEICTBUI KOPPYNIIMOHHBIX MPAaBOHAPYIIICHUH.

2.3.2. He pomyckath ciydyaeB NPUHYKIECHUS PAOOTHUKOB OpPraHM3aIlluu K
YYacCTHUIO B JACSATEIHHOCTH MOJUTUYECKUX MAPTUN, OOIMIECTBEHHBIX OO0BEIMHEHHM,
PEJIMTUO3HBIX OpPTraHu3aIuil.

2.3.3. [IlpunuMatrh Mepel 1O TPENOTBPAIICHHIO U  YPETrYJIUPOBAHHIO
KOH(DJIMKTa MHTEPECOB B CIyyae, €CIM UM CTaJl0 M3BECTHO O BO3SHUKHOBEHHH Y
paboTHHKA JMYHON 3aWMHTEPECOBAHHOCTH, KOTOpPAsl MPUBOIUT WA MOXKET
MPUBECTH K KOH(JIMKTY HHTEPECOB.

3. IlpoTuBoaeiicTBHE KOPPYNUHMHU

3.1. PaGoTHuKM oOpraHu3anuu o0O0s3aHbl HE3aMEIUTEIBHO COo00IIaTh O
CTaBIIMX MM HM3BECTHBHIMU (DaKTax HApPYIICHUS 3aKOHOJATEIHCTBA W TMOJIOKEHUIN
Hactosmero Koaekca B KOMUCCHIO MO MPOTHUBOACHCTBHIO KOPPYILHH U
ypeTyJIUpPOBaHUI0 KOH(MINKTA UHTEPECOB B OPTaHU3AIMU U (UITH) B CTPYKTYPHOE
nojpasneneHue (JUiy), OTBETCTBEHHOE(MY) 3a MPODHUIAKTHKY KOPPYIIIMOHHBIX U
WHBIX TIPaBOHAPYIICHUN B opranu3anuu. [Ipu 5ToM pabOTHHKY TrapaHTHUPYETCS



KOH(QUACHIIMATBHOCTh TAaKOTO OOpallleHusl, HEMpPEaB3sITOE U CIPaBeIJIMBOE
OTHOILIEHUE.

3.2. B cmydae oOpamieHuss pabOTHHKA  OpraHU3allMM € IENbIO
pacipoCTpaHEHUsI 3aBEIOMO JIO)KHOM MH(popManuu 1100 yCTaHOBIECHUS (akTa
COBEpIICHMsI HApYyIICHHUS CaMHUM 3asBUTEIIEM OH MOXET OBbITh NPUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepauuu.

3.3. B ciyuae nomymieHusi paOOTHUKOM JIMYHO WM B COCTABE I'PYIIIbI JIHII
HapyIICHUs TMOJIOKeHUH HacTtosamero Kojekca CBoeBpeMEHHOE COOOIICHHE
paboTHHKAa O JaHHOM (paKTe MOXKET paccCMaTpUBAaTbCd Kak CMsrJaroriee
OOCTOATENBCTBO MpPU  MPUMEHEHWU  JUCUUIUIMHAPHBIX WM HWHBIX  Mep
OTBETCTBEHHOCTH.

3.4. Komuiccust 1Mo MPOTUBOJACHCTBUIO KOPPYILMU U YPEryJIHPOBAHUIO
KOH(JIMKTa MHTEPECOB B OPraHU3ALMHM PACCMATPUBAET BOINPOCHI, CBSI3aHHBIE C
cobmoieHeM TpeOoBaHUN 00  yperyJupoBaHUM KOH(QUIMKTa HHTEPECOB,
noJsiokeHuil Hacrosmero Kongekca.

3.5. B ciyuae yctaHoBieHUsl (akTa MPUUYMHEHUS YOBITKOB OpPraHM3allMU B
pe3yJibTaTe COBEPLICHMs BBILIEYKa3aHHBIX JACHCTBUM (0€31eiCTBUS) OpraHu3aius
BIIpaBe OOPaTUTHCS B CY/.

3.6. Ilpy BO3HMKHOBEHHM CHOPHBIX BOIIPOCOB U KOH(IMKTHBIX CUTYyalUl
paboTHUKaM OpraHu3aluu HE00X0UMO oOpararbscs K CBOEMY
HEIMOCPEICTBEHHOMY PYKOBOJUTENO U (WJIM) B KOMHUCCHIO 1O MPOTUBOAECHCTBUIO
KOPPYIUUU U YPETYIUPOBAHUIO KOH(PIMKTA UHTEPECOB B OpPraHU3aluu, U (WIH) B
CTPYKTYpPHOE€ TMoOJpa3jeieHue (K JIMIy), OTBETCTBEHHOE(MY) 3a MPOQHIAKTUKY
KOPPYNUMOHHBIX U UHBIX TPAaBOHAPYIICHUI B OpraHU3aliH.

3.7. OCHOBBI ¥ IPUHITUIIBI IEATEIHLHOCTH OPTaHU3ALNHU 110 TPOPUIAKTUKE U
NPEAYNPEXIACHUIO KOPPYNIHMH, MUHUMH3AUUMUW U JIMKBUAAIMU TOCIEACTBUI
KOPPYILIMOHHBIX NPABOHAPYIIECHUI ONpenessroTcss HactoamuM KoaekcoM u
AHTUKOPPYNUMOHHOW MOJIMTUKOW OpraHU3aL1u.

4. 3akJII09YUTEIbHBIE TOJI0KEeHUS

4.1. Hacrosmuit Kogekc, N3MEHEHHS B JOTIOJIHCHUS K HEMY YTBEP)KIAr0TCS
BHYTPEHHHUM PACHOPAIUTEIIBHBIM AKTOM OpTraHU3allNH.

4.2. Hactosmmii Komeke BcTymaer B CHITy C MOMEHTA €T0 YTBEPKIICHUSI.

4.3. PaboTHukHM opraHu3anud 00si3aHbl O3HAKOMHUTBCS C  HACTOSIIMM
Konekcom moxa pocrnuchk. He peke omHOro paza B roa paOOTHUKH OpraHU3alUU
MOATBEPKIAIOT CBOE COTrjlacMe coOnoAarh MNoJokeHus: Hacrosmero Kopaekca
yTeM COCTaBJICHUsS 00s3aTenbcTBa MO  (OpME COrJacHO MPUIIOKEHUIO K
HactosimieMy Kopekcy.

4.4. Konmekc sBIAETCS OTKPBITHIM W OONIEIOCTYIHBIM 1T O3HAKOMJICHUSI.
Opranmzanusi pasmemaer TekcT Koaekca Ha cBoeM oOQHUIMATBbHOM CalTe B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « THTepHeT.

4.5. 3a napymenne mnonoxeHudt Kojgekca paOOTHHKM OpraHU3AIMHA HECYT
MOpaJIbHYI0O ~ OTBETCTBEHHOCTh, a TaKke JUCIUIUIMHAPHYID U  HUHYIO



OTBETCTBEHHOCTb,  IPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM  Poccuiickon
denepaunm.

4.6. Cobmronenre pabOTHUKOM  opraHusanuu  Hacrosmero Kojekca
YYUTBIBACTCS TPHU IPOBEIACHUU aTTecTalluu, (POpMHUpPOBAHUHU KaJPOBOIO pe3epBa
JUIL  Ha3HAYeHWUs] Ha  BBINICCTOSAIIME  JOJDKHOCTH, TMPU  IPUMEHCHHUH
JTVCHUTUTMHAPHBIX B3bICKAHUI.

4.7. PaOOTHUKM OpraHU3allid UMEIOT MpPaBO HANPABJIATH MPEIIOKECHUS TI0
BHECCHUIO U3MEHEHUN B HACTOAMMN KOJEeKC B KOMUCCHIO MO MPOTHUBOICHCTBUIO
KOPPYIIIMU U yPEeTyJIUPOBAHUIO KOH(IMKTA WHTEPECOB B OpPraHM3aIu U (W) B
CTPYKTYpHOE TMojapaseicHne (JIHily), OTBETCTBECHHOS(MY) 3a MpPODHIAKTUKY
KOPPYNIIMOHHBIX YW WHBIX NPaBOHAPYIICHWH B  OpraHu3aluu, KOTOPbIC
MPEACTABIISIOT COOTBETCTBYIOIIUM MPOEKT BHYTPEHHETO PACHOPSAIUTEIIBHOTO aKTa
00 um3MeHeHusix B Kojaekc Ha paccMOTpeHHE W YTBEPXKICHHE PYKOBOIUTEIIO
OpraHU3aIuu.



[Ipunoxenue

K KOJICKCY 3TUKH U CITyKEOHOTO
MOBE/ICHUsI paOOTHHUKOB
MBJIOYV «/leTckuii can
«COJIHBILIKOY

OBSA3ATEJBCTBO O COBJIIOJAEHNUA
KO/€KCa 3THUKH U CJIY:KeOHOIr0 NMoBeJeHUs1 PA0OTHHKOB
MBIOY «/lerckuii caxg «CoJHBIIIKO»

A,

(®.1.0. nonHOCTHIO)
O3HAaKOMJIEH(a) C KOJEKCOM 3THKM M CIY)KEOHOro MOBENCHHUS pPaOOTHUKOB
MYHUIIUIIAJIFHOTO OIOKETHOTO JIOMIKOJIBFHOTO 00pa30oBaTENbHOTO YUPEKICHUS
«Jletckuii can «Conabimko» (gaiee - Kogekc), B motHOM oObeMeE.

S BeIpaxkaro cBoe coryiacue ¢ noJjioxkeHusmu Koxpexca um Oepy Ha cebst
oOs3aTenbcTBA  COONMIONATh TpeOOBAaHMS M OTPAHUYEHUS, YCTAaHOBJICHHBIE
Kogekcom, pyKOBOACTBOBaTbCSI WM  TpPH  HCIOJHEHUH  JTOJDKHOCTHBIX
00s13aHHOCTEM.

51 06s13y10Ch coOOMIaTh 000 BCEX HAPYIICHUS X, COBEPIICHHBIX MHOIO JTUYHO
WIM O KOTOPbIX MHE CTaHET M3BECTHO, CBOEMY HENOCPEICTBEHHOMY
PYKOBOAMTENIO W (WJIM) B KOMHUCCHIO IO TPOTHBOACHUCTBHIO KOPPYIIMH U
yPETyJIMPOBaHUIO KOH(JINKTA HHTEPECOB B OpPraHU3aliu, U (WIH) B CTPYKTYPHOE
nojipasziefieHue (JIMily), OTBETCTBEHHOE(MY) 3a TPO(HIIAKTUKY KOPPYMIIIMOHHBIX U
WHBIX TTPaBOHAPYIICHUI B OpraHU3aIINH.

51 Hecy mepcOHaNBbHYI0 OTBETCTBEHHOCTHh 3a HapymieHune MHoto Kopekca,
JNEHWCTBYIOLIETO 3aKkoHoAarenbcTBa Poccuiickot @Penepaurn W BHYTPEHHHUX
JIOKYMEHTOB OpPTaHU3aIIHH.

Hactosimum  monaTBepkgar0  CBOIO  OCBEAOMIJICHHOCTH O  Mepax
JVCHUIUIMHAPHOW, aJIMUHUCTPATUBHOW, TPa)XAaHCKO-IPABOBOM M  YTOJIOBHOM
OTBETCTBEHHOCTH 32 HapylleHHEe MHOK TpeOOBaHWN  3aKOHOAATENIHCTBA
Poccuiickont ®enepanuu, Kogekca W MHBIX JIOKATBbHBIX HOPMAaTHMBHBIX aKTOB,
PErIaMEeHTHUPYIOIINX BOMIPOCH TPOTUBOCHCTBUS KOPPYIIIIUUA B OPTaHU3AIUH.
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(moamnucek, pacmuppoBKa)



